
 

311 Gates Hall 

Texas Tech University 

Lubbock, TX 79406 

 

September 30, 2014 

 

 

Zach Manning,  

Assistant Director 

Center for Campus Life 

201 Student Union Building, MS 5014 

Lubbock, TX 79406 

 

Dear Mr. Manning, 

 

I am writing this letter to voice my intent to apply for the position of Red Raider Orientation Captain. As a 

student who has worked in multiple capacities in student life, as well as having hands on experience with the 

Red Raider Orientation program, I would be able to contribute greatly to the program in this position. 

 

Throughout my time at Texas Tech, I have been able to see firsthand the rapid growth that the university is 

experiencing. The Center for Campus Life plays a vital role in the development and expansion of our student 

population due to the fact that all students, both freshman and transfer, must go through the Red Raider 

Orientation program. The opportunity to impact so many people through a position is something that excites me, 

because I greatly enjoy being able to help others through an important transitional time of their lives. While at 

Texas Tech, I have developed a passion for student affairs and have pursued several positions in the field. 

 

Enclosed you will find my resume. You will see that I have already served as a Red Raider Orientation Crew 

Councilor, which ensures that I have experience and familiarity with the Red Raider Orientation program. I also 

currently serve as a Community Advisor which has given me experience working with other university 

departments, as well more hands on experience interacting with students. 

 

I am thoroughly excited about this opportunity, and would greatly appreciate an interview. I look forward to 

hearing from you; I can be contacted via email at joshua.hutchinson@ttu.edu. Thank you for your consideration. 

 

Sincerely, 

 

 

Joshua Hutchinson 

 

 

 

 

 

 

 

 



Joshua R. Hutchinson 
Joshua.hutchinson@ttu.edu |311 Gates Hall | Lubbock, TX 79406 | 832-341-0106 

 

EDUCATION 

 Texas Tech University, Lubbock, TX                                                                  Anticipated Graduation: May 2016 

 Bachelor of Arts in Public Relations 

 

EMPLOYMENT  

 University Student Housing, Lubbock, TX                                                                                                  2013- Current 

 Community Advisor (CA): 

 Built a community between all residents on my floor. 

 Planned programs meant to benefit residents for my floor and for the building. 

 Maintained office hours at the hall’s front desk. 

  

 Red Raider Orientation, Lubbock, TX                                                                                                              June 2013- 2014 

 Crew Counselor: 

 Assisted in the guidance of over 5,000 incoming new students through new student orientation. 

 Represented Texas Tech University to all students and parents. 

 Cohesively worked with a staff of over 30 fellow counselors to create an optimal orientation experience.  

  

 Fort Bend Family YMCA, Missouri, TX                                                           2010-2012 

 Head Lifeguard:  

 Oversaw the safety of the patrons of the Fort Bend Family YMCA. 

 Coordinated a staff of 14 lifeguards. 

 Taught swimming lessons to all age groups, and to those with special needs.  

 

EXPERIENCE 

 College of Media & Communication (CoMC)                                                                                                       2014-Current 

 Student Ambassador: 

 Supported the CoMC recruitment office. 

 Offered guidance and information about CoMC to perspective students. 

 Guided prospective students on tours of CoMC facilities. 

  

 Texas Tech University, National Residence Hall Honorary (NRHH)                                                                 2014-Current 

 Vice President of External Affairs: 

 Liaised between NRHH and all other university organizations. 

 Embodied the four pillars of NRHH: Leadership, Scholastics, Service, and Recognition. 

 Chaired the “Of The Month” selection committee for Texas Tech University. 

  

 Texas Tech University, Student Staff Leadership Council (SSLC)                                                                         2013-2014 

 External Vice President: 

 Facilitated SSLC meetings. 

 Represented SSLC to all other University Student Housing Organizations. 

 Advocated for student staff within University Student Housing. 

  

 SWACURH Lucky 2013 Conference Staff                                                                                                                          2013 

 Finance Chair: 

 Developed a budget for the South Western Affiliate of College and University Residence Halls conference. 

 Reported to the SWACURH Regional Board of Directors regular budget and expenditure reports. 

 Attributed to the planning and facilitation of the SWACURH Lucky 2013 conference. 

  

 Boy Scouts of America, National Youth Leadership Training (NYLT)                                                    2012 

 Course Leader: 122 

 Coordinated the planning, preparation, execution, and completion of an NYLT course. 

 Lead a staff of 12 youth and 5 adults in the training of 48 scouts during an NYLT session. 

 

AWARDS AND RECOGNITION 

 The SWACURH Davidson Award- For outstanding service to the SWACURH region. 

 National Residence Hall Honorary (NRHH) Member- Top 1% of leaders on campus. 

 Eagle Scout, Boy Scouts of America 



  

 

Dear Mr. Manning, 

 

I would like to thank you for the opportunity to interview for the Red Raider Orientation Captain 

position. I am thrilled for the chance to work with the Center for Campus Life. The energy 

in your office and the obvious drive to help students succeed has me excited about the prospect of 

working there. 

 

With my past experience with the Red Raider Orientation program, and my position as a  

Community Advisor, I know that I will be able to contribute greatly to the Center for Campus  

Life as a Red Raider Orientation Captain. 

 

Thank you once again for your consideration, and your time. 

 

Sincerely, 

 

Joshua Hutchinson 

Community Advisor 

311 Gates Hall 

Texas Tech University 

Lubbock, TX 79406 


